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St. Patrick Catholic School 

Middle School Student Manual 
 

 
This handbook has been written carefully, with accurate communication as our goal.  At times, 
unforeseen situations do arise. The Principal is the final recourse and reserves the right to amend 
this handbook as needed. When the handbook is amended, parents will be given prompt notice via 
our web page:  www.saintpats.org and/or the Blarney Stone. 

 

 

Mission of St. Patrick School 

 

The mission of St. Patrick Catholic School is to nurture in its students an abiding Catholic faith 
while pursuing academic excellence and modeling honesty, respect, and service as dynamic 
members of our world community. 

 

 

Philosophy of St. Patrick School 

 

St. Patrick Catholic School is a dynamic educational community, grounded in the Catholic faith 
and linked to our Parish family.  We are, first and foremost, a school that brings our children to 
the ever-present love of Jesus Christ.  We challenge ourselves to pursue excellence in 
academics, to build a community of responsible learners, and to develop the personal 
characteristics of servant leaders.  Through aligning curriculum and working collaboratively, 
our pre-K-8 school builds a learning environment of active, thoughtful and committed students 
ready to enter preparatory high school. 

 

 

Purpose and Introduction 

 

Individual integrity stands as a cornerstone of the Catholic faith in action and the mission of St. 
Patrick Catholic School.  The student manual that follows seeks to actively involve the Lord in 
the intentional relationships between our school’s students and staff for the greater glory of 
God.  In order to best grow in knowledge, hope, faith, and love of our brothers and sisters, we 
must each strive to walk in the footsteps of Christ. 

 

We promise to value each other as gifts from God and will work to live  
and work in respectful relationship. John 13: 34, Romans 12:10  

 

 

 

 

 

http://www.saintpats.org/
http://www.saintpats.org/
http://www.saintpats.org/
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R.I.S.E.  -  Student Learning Expectations 
 

Religious 

(R1)  Display reverence for the sacred, especially during liturgies, prayer services 
and retreats. 

(R2)  Participate in the sacramental life of the Church. 
(R3)  Demonstrate knowledge of the traditions, teachings and practices of the 

Catholic Church. 

 

Integrity 

(I1)  Display respect for self, others, and property. 
(I2)  Assume responsibility for behavioral choices. 

 

Service-oriented 

(S1)  Act as stewards of the Earth. 
(S2)  Participate faithfully in school service projects on local and global levels. 

 

Educated 

(E1)  Demonstrate knowledge in subject areas, work independently and 
collaboratively.  

(E2)  Express written thoughts clearly for a specific and varied audience. 
(E3)  Develop strategies and skills appropriate for grade level success. 

 
 

Daily Class Schedule 
(including passing times) 

 

Period Time  

1 8:30 - 9:25 Core class 

2 9:30 - 10:20 Core class 

3 10:25 - 11:05 Elective 

4 11:10 - 12:00 Core class 

5 12:05 - 12:55 Core class 

6 12:55 - 1:30 Lunch 

7 1:30 - 2:15 Elective 

8 2:20 - 3:00 Religion/Homeroom 

 
Please note: 5-minute passing times are intended for bathroom breaks, refilling water bottles, 

and locker stops. All students are expected to be in their assigned seat at the time 
class starts in order to be present and considered on time. Repeated tardiness to 
class will result in a Problem-Solving Conference. 
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Academic Policies 
 

Grading Scale 
 

A Superior  

  A+ 4.0 GP 98-100% 

  A   4.0 GP 94-97% 

  A- 3.7 GP 91-93% 

B Above Average  

B+ 3.3 GP 88-90% 

B 3.0 GP 85-87% 

B- 2.7 GP 82-84% 

C Average  

C+ 2.3 GP 79-81% 

C 2.0 GP 76-78% 

C- 1.7 GP 73-75% 

D Below average  

D+ 1.3 GP 70-72% 

D 1.0 GP 68-69% 

D- 0.7 GP 66-67% 

F Failing  

F 0.0 GP 0-65% 

 

 
Homework Policy 

Middle School students should expect to have homework assignments for a majority of content areas on a 
nightly basis for a total time of 60-120 minutes (additional time may be required to prepare for 
assessments). 
 
 
Late Work Policy 

Assignments must be completed prior to the beginning of class in order to be considered on time. Late 
work will automatically be credited at 50% if received within one week of the due date. All missing 
assignments will receive a score of 0 and result in parent notification via Alma. Under special 
circumstances, outstanding work may be accepted for partial credit at the teacher’s discretion. Should a 
pattern of incomplete assignments develop, a conference will be scheduled with the student, parents and 
school administration 

 
 
Absences 

It is the student’s responsibility to check Google Classroom and consult student peers and classroom 

teachers in order to complete coursework missed due to both excused and unexcused absences. It is also 

the student’s responsibility to schedule make-up tests and quizzes. Missed tests and quizzes are expected 

to be taken within a week of their original date, either during class, during lunch with an appropriate hall 

pass, or after school at the discretion of the classroom teacher.  Projects assigned in advance and due on a 

date of absence are expected on the student’s date of return, unless prior arrangements have been made.  
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A student absent for successive days will be given an equal number of additional days in which to submit 

missed coursework. 

 
 

Technology Usage 
 
Student Technology Accounts  

It is the student’s responsibility to check his/her St. Patrick Gmail account, Google Classroom, and Alma 
pages on a daily basis.  Google Classroom email notifications may be disabled in order to reduce the 
number of daily inbox emails received.  The contents and use of all school accounts are subject to review 
by the administration. 
 
 

Student Technology Usage  

Students are responsible for Chromebook usage under their student profiles.  Students are expected to 
actively safeguard the security of their Google accounts and corresponding files by logging out of all 
classroom Chromebooks and other devices.  All classroom devices are expected to be treated with care 
and respect. Personal technology is permitted only with permission of a classroom teacher and may be 
confiscated at the discretion of any teacher or staff member. Inappropriate use of classroom or personal 
technology will result in a Problem-Solving Conference or additional disciplinary actions. 
 

 
Student cell phones 

Absolutely no cell phone usage is allowed on school grounds. Students may bring phones to school, 
turned off and kept inside of their lockers. Any necessary phone calls must be made using classroom or 
main office phones. Cell phones that are seen during the school day will be confiscated immediately and 
returned in person at the end of the day.  For repeat offenders, cell phones may be delivered to the office 
and returned only to a parent/guardian. 

 
 

Behavioral Policies and Expectations 

 
Disciplinary Process 

To ensure a positive social and educational climate, it is important that students understand that 
acceptable standards of behavior will be expected at all times. Disciplinary steps will be administered 
when any student’s actions interfere with the rights of others. To assure that maximum learning and 
teaching can take place, the school places an unequivocal emphasis on safety and respect.  
 
St. Patrick Discipline Philosophy  
 
Our model of discipline has three pillars, which support our beliefs.  
  

1. Christian attitude - Every child is created in the image of God and has inherent worth. Every 
child will be treated with respect, even in a disciplinary situation. Our desire is to create a 
healthy and safe environment where students will be encouraged to be honest. We seek to be 
fair and consistent in our judgment. 
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2. Progressive in nature - Our model requires that action be taken at every stage.   However, we 
recognize that every child will make mistakes and understand the importance of learning 
from them.  Disciplinary actions will align with the frequency and severity of offenses. Any 
student who repeatedly and flagrantly violates our code of behavior may be asked to leave our 
community. 

 

3. Restorative in effect - Our discipline model seeks not only to correct behavior but also to 
restore relationships, rebuild trust between teacher and student, and, when necessary, 
promote healing in the community. 

 
All SPCS students are expected to comply with all policies and procedures set forth in the official Student 
Handbook.  The list that follows is merely an overview of specifically emphasized topics. 

 
 

Hallway Behavior and Passes  

Students must have a Middle School hall pass when in the hallways/bathrooms during class time. 
Students must sign out before leaving the classroom.  Students who need to see a teacher before first 
period must first check-in with the office and receive verbal permission from the teacher to meet upstairs. 
 
 
Passing Periods and Tardies 

Students are expected to use built-in passing periods for bathroom breaks, locker visits, and personal 
needs whenever possible.  Use of class time for such purposes without office or teacher permission may 
result in a warning or a Problem-Solving Conference. 
 
 

Locker Usage 

Student property is to be stored inside of assigned lockers only, leaving the hallway space above and 
below lockers free and clear.  Lockers are to remain unlocked at all times and are subject to search and 
review at the discretion of any St. Pat’s staff member.  Students are not allowed to open or store any 
property in another student’s locker.  Locker exterior doors are to remain undecorated. 
 
 

Lunchtime/Flextime Expectations 

Students may be in the lunchroom or the playground from 12:55-1:30. They may see a teacher if they 
have an appropriate hall pass. Students may remain in the lunchroom for the entire lunch period for 
flextime. Flextime is only to be used for homework and studying.   
 
 
Uniform 

Follow all uniform policies as set forth in the SPCS Family Handbook. 
 

 
Respecting Property 

All school property is to be respected. In particular, students must be careful with Chromebooks, which 
should be signed out before use and returned to the appropriate spot (plugged in) when finished. 
Students are responsible for any activity on their accounts.  
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Students may not touch or take any teacher’s personal property. Doing so will result in a Problem-Solving 
Conference or additional disciplinary actions. Students must also respect the property of their peers. 
All school property is to be respected. In particular, students must be careful with Chromebooks. When 
using a Chromebook, students must sign out and plug it in. They will be responsible for any activities 
done on their account. 
 
 
Food and Beverages 

Snacks may be eaten in classrooms at the beginning of 2nd period only. All garbage must be thrown away 
or recycled.  Students may lose snack privilege if they do not clean up after themselves or choose to 
consume food or drink at inappropriate times.  Water is the only student beverage allowed in the 
classrooms or in the halls.  No chewing gum is allowed on school grounds. 
 
 

School Books and Supplies 

Classroom-assigned books must be covered with non-permanent covers. Each student is responsible for 
returning issued books at the end of the year in good condition. A fine may be charged for books returned 
in unacceptable condition. Replacement cost for lost or unusable books is the purchase price of a new 
book. See Textbook Care Letter. 

 
 

PROBLEM SOLVING CONFERENCES 
 

Any member of the St. Patrick faculty may schedule a Problem-Solving Conference with a student in 
response to problematic behavior.  The goal of the conference is to determine logical consequences to 
help avoid similar situations in the future. 
 
Logical consequences may include the loss of a privilege, repairing damaged property or relationships, 
and/or redemptive actions to make amends for a misbehavior. 
 
Problem-Solving Conferences will be scheduled at the assigning teacher’s convenience either during 
lunch or before or after school.  Students will complete a Problem-Solving Conference form to be signed 
by their homeroom teacher and a parent/guardian.  The assigning teacher will complete a behavior log to 
notify the administration and email home a brief explanation and a reminder to sign and return the form 
on the next school day.  Both the assigning and homeroom teacher will follow up on student progress, 
sending updates home as necessary. 
 
Logical consequence may be given for any of the following reasons: 

❏ Tardiness 

❏ Talking out of turn in class 

❏ Talking back to an adult disrespectfully 

❏ Misuse of classroom and personal technology (phones, computers, etc.) 

❏ Misuse of classroom supplies 

❏ Unpreparedness with expected daily class materials 

❏ Unkind words or actions 

❏ Other non-threatening, but inappropriate behaviors 
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Problem Solving Consequences will be automatically scheduled for any of the following reasons: 

❏ Dishonesty (lying, cheating, plagiarism) 

❏ Unauthorized use of any school facilities 

❏ Obscenity 

❏ Verbal Harassment 

❏ “Play Fighting” 

❏ Disrespect or talking back to teachers or other adults  

 
Our St. Pat’s Community has a zero tolerance policy for the following serious concerns.  Any of the 
following will result in immediate office referral. 

❏ Bullying or Cyber bullying 

❏ Physical Altercation or Assault 

❏ Possession of illegal substances 

❏ Possession or use of a weapon 

❏ Hacking 

❏ Flagrant or abusive disrespect of staff or any St. Pats community member 

 
 

DISCIPLINE PROCEDURE 
 
Students will be sent to the office for a meeting with an administrator following their third Problem-
Solving Conferences. Further disciplinary action may occur. Teachers reserve the right to send a student 
to the office at any time. The administrator will enter an Incident Report and contact parents after each 
office referral.  
 
Three office referrals will result in an in-school suspension. Each subsequent office referral will result in 
another in-school suspension. After three suspensions, the student’s enrollment status at St. Pat’s will be 
reviewed. 
              

 
 
By completing the table that follows, my student and I agree that we have both understood and agreed 
to the detailed policies and expectations set forth by the Middle School team at SPCS. 

 

Student Name: 
 

Parent/Guardian Name: 
 

Student Initials as Digital Signature: 
 
 

Parent/Guardian Initials as Digital Signature: 

Student Email: 
 
 

Parent/Guardian Email: 

Date: 
 
 

Date: 
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St. Patrick School Middle School Division 

Middle School Textbooks 

 

 

2018-2019 Care of textbooks 

 

Dear Parents and Students, 

 

We have purchased a number of new textbooks for the academic school year.  School texts are 

surprisingly expensive ($100 for Social Studies, Math) and we count on using the texts for a number 

of years as we introduce, on a rotational basis, new texts throughout the subject areas.  

Textbooks were distributed to each student and the care of them is an important responsibility.  When 

books were distributed students put their names and date of the school year in their texts; give a 

general description of the condition (teachers will confirm); cover all textbooks; and keep their books 

in their control.   

       Expectations for the care of textbooks: 

● Always have books covered 

● Textbooks should not be thrown or dropped 

● Do not hold books by the spine or front/back cover 

● Keep papers and notebooks in folders/binders, not in the textbook 

 

Any student who abuses or misplaces a textbook will result in a fine for the full cost of the book. 

 

 

Thank you for your assistance, 

 

Middle School Division Faculty 

 

 

 

Please sign below to show that you read understood our policy. 

 

 

Student __________________________________________  Date _____________________ 

 

 

Parent ___________________________________________  Date _____________________ 

 

 

 

 


